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STATINTL PO 2

FROM ¢ CIA Records Administrstion Officer

SUBJECT: Amnual Report of Records Foldings and Fquipument Invencory

L. Thie is a reminder of the mead for = report of your records hold-~
ings and awount of records destroyed during the past fiseal yeasr., In
addition, an inventory of filing equipwent is requested.

2. The statistical date will ensbie us 0 mweasure the effectivenass
of the Resords Managemsut Program in the Agency and will provide the
bssie informaticn for wy report to the Netiomal Archives apd Reeords
Services, (BA,

3. Your finfings may be recorded delow and transmitted to my office
by 16 August 1963. If you have any difficulty in meeting thies dead-

line, please call me. STATINTL
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